
 
1 

MN Selects RinkWriter  Instructions 
March 27, 28, 29, 30, 2008 

 
These instructions are intended to help scorekeepers become 
familiar  with RinkWriter and the procedures that will be used 
dur ing the Minnesota Selects Festival. 
 
1. Set up your  computer  and pr inter . 

·  With input and suggestions from numerous other  scorekeepers, 
RinkWriter has been designed to be user-fr iendly.  These instructions 
are meant to be an overview of the procedures that will be used 
dur ing the Minnesota Selects Festival.  Selected computer  screen 
images have been provided for  visual learners.  Additional 
instructions are provided within the software throughout each game. 

 
·    Open RinkWriter and choose to begin a “ New Game”  or to “ Continue 

Game” . 
RinkWriter will open to the “ Main Menu” : 
 

 
 

After  each entry…you will always return to this “ Main Menu” . 

 



 
2 

Begin your “ Pregame Setup”  
·  Select Teams 

 
2. In the upper -left-hand corner… click on the “ Select Teams”  

button to select the par ticipating teams. 
·  Make sure you select “ Boys”  or  “ Gir ls” .  (I t will remain as the default 

throughout the Festival) 
·  For  the MN Selects…make sure you have selected “ Other”  and 

“ Selects”  (These will also remain as your  defaults). 
·  First, select the Visiting team and then 
·  Select the Home team from the list of teams that is provided. 

 
3.   Enter /Edit Rosters 

·  I f you have selected the correct teams, the team rosters will appear  
in the Rosters window. 

·  The MN Selects’  team rosters have already been entered and saved 
on your  computer . 

·  You may edit the rosters (positions &  spellings) if necessary.  
Instructions are provided within the “ Rosters”  window. 
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4.   Pr int the “ Pregame Rosters”   
The “ Pregame Rosters”  pr intout will be provided to you by a Festival 
representative.   The “ Star ting-L ineups”  should be marked on this 
pr intout.  Pronunciations for  player ’s names may also be noted…and you 
will also find the game number  noted on this pr intout. 

 
 

·  The coaches from both teams will mark their  “ Star ting Line-ups” , 
and “ Scratches”  on this form …A Festival representative may contact 
the coaches for  you and deliver  this form to you. 

·  The names pr inted should match the names already in your  computer . 
·  Open the “ Rosters”  window to update/cor rect your  rosters before 

enter ing the star ting lineups.      
 

5.   Enter  the “ Star ting L ineups” . 
·  The “ Star ters”  must be entered in the correct order .  First, select the 

star ting goaltender…then select 2 defensemen…followed by the 3 
forwards. 

·  The “ Alternates”  may be selected in any order  …they will be 
automatically ar ranged in numer ical order .  

·  Additional instructions are provided in this window… as they are in 
most windows. 

 
 

6.   Enter  “ Coaches” . 
   The names of the coaches have already been entered in your  computer . 
   Select the coaches for  each team. 

A pr intout with the names of the coaches will be provided with 
 these instructions.  
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7.   Enter  “ Officials” . 
A list of the officials may already be saved in your  computer…if not, you 
will need to add their  names before the game. 

 
8.   Enter  the Conference or  League 

·  Enter    “ Minnesota Selects Hockey Festival”  
·  This has already been entered and will remain as the “ default”  for  the 

entire Festival. 

 
 

9.   Enter  the Rink Setting 

 
 

·  Enter  your  Name… first and last…as the scorekeeper . 
·  Enter  the name of your  arena: 

·  Dave Torrey Arena 
·  Ritsche Arena 
·  NHC Main 
·  NHC Practice 

·  The arena name will remain as the default through the tournament. 
·  Set the length of per iods (two 25-Minute per iods).  This has already 

been set and will remain as the default. 
·  The date will be automatically entered when you visit this window 

 
10.  Enter ing Next Opponents and Team Records… 

·  Ignore this dur ing the MN Selects’  Festival 
 

11.  Player  Stats (Optional)… 
·  Ignore this dur ing the MN Selects’  Festival 
 

12.  Pr int the “ Game Worksheet”  
This tally sheet will be provided by a MN Selects representative. 
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Tabulate the following information on the “ Game Tally Sheet or  
Worksheet” : 

1. “ Shots on Goal”  by each team 
2. “ Quality Chances”  by each team 
3. “ Face-offs Won”  by each team 

 
 

 
 

From exper ience, the scoreboard operators and penalty box people 
usually find it to be fun and interesting to help tally these stats dur ing 
the game.  Work together  as a team. 

  
13.  Set the game “ Star t Time”  

·  Click on the “ Set Star t Time”  button located on the Main Menu 
when the puck is dropped at the beginning of the game. 

·  I f you forget… 
·  Click on the button 

anyway and 
·  Type in the correct 

star t time. 
 

Enter  Goals and Penalties…in the order that they 
occur…when they occur . 

·  Goals and penalties are the ONLY entr ies that you will make 
DURING each per iod.  “ Shots on Goal” , “ Quality Chances” , 
and “ Face-offs Won”  are entered at the END of each per iod. 
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14.  Enter ing ” Goals”  …when they occur . 
 

 
·  FIRST… Always enter  the “ TIME”  first. 
·  Use the time calculator  that is provided… 
  Enter  the scoreboard time and click the yellow button… 
“ Calculate Expired Time”  to calculate the expired time. 
·  Select the scor ing team (defaulted to home team). 
·  Click on the goal scorer . 
·  Click on each of the players given an assist. 
·  The goal “ Type”  is always defaulted to “ Even Strength” .  You may 

select other  options as needed. 
·  “ Enter ”  and “ Announce”  the goal. 

 
 

15.  Enter ing ” Penalties”  …when they occur . 
 

 
 

·  FIRST… Always enter  the “ TIME”  first. 
·  Use the time calculator  that is provided… 
  Enter  the scoreboard time and click the yellow button… 
“ Calculate Expired Time”  to calculate the expired time. 
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·  Select the type of penalty 
·  Select the team (always defaulted to the visiting team) 
·  Select the player  
·  “ Enter ”  and “ Announce”  the penalty. 

 
 

16. Enter ing “ Coincidental Penalties” . 
 

  
  

Step-by-step instructions will be provided when this button is selected. 
 

 

 
·  FIRST… Always enter  the “ TIME”  first. 
·  Use the time calculator  that is provided… 
  Enter  the scoreboard time and click the yellow button… 
“ Calculate Expired Time”  to calculate the expired time. 
·  The default is set for  enter ing the penalty on the visiting team first. 
·  Select the type of penalty on the visiting team 
·  Select the penalized player  on the visiting team…  
·  Enter  the visitor ’s penalty... by clicking “ Enter ”  
·  You will now be directed to enter  the penalty on the home team 
·  Enter  the penalty on the home team. 
·  Click on “ Enter”  again. 
·  “ Enter ”  and “ Announce”  the penalties 
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17. 3 or  More Penalties  (3 or  more penalties occurr ing at the same 
time) 

 

 
 
·  I t is usually helpful to wr ite this information on paper  when it is 

given to you by the referee. 
18. You must check the “ Selected”  box for  each penalty that you wish to 

enter . 
19. “ Enter ”  and “ Announce”  the penalties from this window. 

 

 
Between Per iods…Enter  SOG, Quality Chances, and 
Face-offs Won. 
20. Enter  SOG and Saves 

 
 

·  Enter  Shots on Goal and Saves immediately after  each per iod.  For  
your  convenience, the number  of goals scored dur ing each per iod is 
displayed. 

·  The goalies that you entered as the star ting and alternate goaltenders 
will appear  in this window.  As you enter  the number  of “ SOG” … 

…the “ Per iods Played”  and “ Time Played”  by each goaltender  will 
be automatically updated unless you turn the “ automatic”  times 
option “ Off” …and choose to manually enter  the times.  
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·  I f a goaltender  is pulled at the end of the game…or if goaltenders are 
changed dur ing a per iod… turn the automatic calculator  to “ off” , and 
enter  the correct number  of per iods and time played for  each 
goaltender . 

 
·  I f a team changes its goaltender…make sure you account for  the 

number  of shots faced by each goaltender .  I t may be helpful to 
change to a different color  marker  when recording shots… keep time 
played and the shot totals for  each goaltender  separate. 

 
·  The number  of goals scored by each team is displayed for  each per iod. 

This should help the scorekeeper  determine the number  of “ Saves”  &  
“ Shots Faced”  dur ing each per iod for  each goaltender .  A reminder  
will be shown if you make a mistake. 

 
·  You may select the winning and losing goaltenders at the end of each 

game.  (The goaltenders who where playing when the winning team 
took its final lead) 

 
·  “ Empty Net”  shots on goal (…for  Empty net goals) are automatically 

entered.   Note… a shot into an empty net is not counted as a shot on 
either  goaltender .  

 
21. Enter  “ Quality Chances”  and “ Face-offs Won”  

·  Enter  this information after  each per iod.  There 
are no specific rules for  determining “ Quality 
Chances” . You will probably know one when 
you see it.  I t is simply an excellent chance to 
score. 

·  A shot hitting the crossbar  may not be a shot on 
net, but could be a quality chance to score? 

·  Your  penalty box crew may help determine 
these… you may even have to vote on them.  ����   
����   I t is a fun activity for  the penalty box crew! 

·  The team gaining first possession or  control of 
the face-off is usually considered the “ Winner”  
of a face-off.  Your  clock operator  may be the 
best person to help with this.  There is a face-off 
every time the clock star ts. 

·  Tally these items on the “ Game Worksheet”  
that has been provided.   

 
·  Enter ing “ Quality Chances”  automatically set all defaults to 

the next per iod.  I t is wor th you time to enter  them!!!   
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·  Calculating Power  Plays 
 
 
 
 

·  The “ Power  Plays”  window will open if you manually run the 
calculator . 

  

 
 
Pr inting the Game Scoresheet 
Click on the “ Pr int Scoresheet”  button. 
 
 
 
 

····  A window showing a Pr inting Checklist will appear . 
 

 

 

The power  play calculator  will automatically 
calculate most power  play scenar ios for  you.  
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····  Ver ify that you have completed all par ts of the scoresheet. 
····  Click on the “ Pr int”  button 
····  A window showing the available pr inters will open. 
····  Select the desired pr inter… and “ Pr int” . 
····  For  the MN Selects….First, select the “ CutePDFPr inter ” . 
····  I t should have been set as the default pr inter  on your  computer . 

 

1. Select the “ CutePDFPr inter” .  The window showing your  pr inter  options 
may look something like the one below: 

 

 
 

2. Click “ OK”  

3. The CutePDFPr inter  should be set up to automatically “ Save As…”  the 
pr inted scoresheet into the…  “ Game Scoresheets”  folder  on your  
Desktop.  (This may take a few seconds?) 

4. Choose the correct PDF file name…you must be 100% accurate with this 
step.  You should find pre-named files already located in the “ Game 
Scoresheets”  folder . 

 
 

PDF File Names 

1. You must be very accurate when naming the PDF file. (You must be 
EXACT!!!)  This PDF name has been provided at the top of your  
Pregame Rosters pr intout…  

2. The MN Selects PDF File name has 5 par ts: 
·  msb represents “ MN Selects Boys”   ALL LOWER CASE!! (msg for Girls) 

·  _     followed by the under line symbol 

·  08  represents the year  2008 

·  _     followed by the under line symbol 

·  g14 which represents game 14  ALL LOWER CASE!!!! 
 
There are absolutely no exceptions!!!!  (game #1 will have two digits….g01)  
  
An er ror  could permanently erase a different game!!! 
Your  PDF file name should look something like this:     msb_08_ g14 
You must be exactly cor rect!!!! 
Game numbers less than 10 will have two digits… 
game#1 is g01…  game#2 is g02…game#3 is g03 etc. 
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3. Click on the name of the correct file to select it.  The files with the correct 

names should already exist in your  “ Game Scoresheets”  folder . 

 
 

4. Click on “ Save” … You will be asked if you should replace the  
existing document from a window looking similar  to this one: 

 
 
5. Click on “ Yes”  to replace the file that already exists.  This is why it is 

very impor tant to have the correct PDF name… a wrong choice could 
replace the scoresheet from a different game. 

 

6. You have created the PDF file. 
 
7. End/Quit RinkWriter… 
 
 

Upload your game scoresheets to the Internet 
 
At the National Hockey Center…your  computer  has been set up to 
automatically connect to the wireless Internet.  At Torrey Arena and 
Ritsche Arena … your  r ink-side computer  needs to be connected to the 
Internet with a Cat5 Cable.  Your  computer  has been set up to 
automatically connect to the Internet.  
1. Click on the FTP “ Upload Scoresheets”  Icon on your  desktop.  
 

 
 

Yes, replace 
existing file. 

Click on Your  Game 

Your  game should show in 
this window 
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2. The FTP Connection should automatically open to “ Minnesota Selects”   
3. Click “ OK”    

 
 

····  The left-hand window (Local System…on your  computer ) shows the 
files in the “ Game Scoresheets”  folder  located on your  desktop. 

····  Find the game you just saved… it is in the left-hand window. 
····  The r ight-hand window (Remote Site…on Internet) shows the files 

already on the Internet… 
 
 

 
 

4. Move your  game from the left-hand window to the r ight-hand window… 
double-click on it or  single click on your  game and click on the ����  
…located in the center  column. 

5. You may momentar ily hear  a “ Clanging”  sound and a disappear ing and 
reappear ing of the r ight-hand window…  

6. That should have transfer red your  game scoresheet to the Internet. 
7.  “ Close”  or  “ Exit”  from this window. 

Your  Computer  The Internet Select your  game  

Click OK. 

Move your game to 
the Internet  

Minnesota Selects 



 
14 

Ver ify that your  Game Scoresheet is now on the 
Internet 
   
 Open Internet Explorer…your  computer  has been set up to 

automatically open to your  Minnesota Selects results web page.   
Find your  game and ver ify that your  scoresheet has been 
uploaded to the Internet.   

 
Pr int paper  copies of your  scoresheet from the Internet.  
 
Pr int 6 paper copies of your scoresheet from the 
Internet. 
 
(Paper  copies may also be pr inted from the “ Game Scoresheets”  
folder  located on your  desktop…or  from the RinkWriter software.) 
 
  
Pr int 6 copies on your  r ink-side pr inter .    

·  2 for  each team 
·  Give 1 copy to the Minnesota Selects’  personnel. 
·  And keep 1…to be kept with the computer  luggage. 

 

 
End/Quit RinkWr iter  
 
Restar t and set up for  next game…..  
 
 
 

 


